

 Review of Institutes and Centres 

Annual Report
	Name of Institute/Centre


	

	Submitted by (Director)


	

	Date(s) of Review


	


	By October 1st of each year, the director of each institute or centre shall submit an annual report through the Academic Vice-President. The report will follow the format prescribed by the Academic Planning Committee and will contain information on the activities of the past year and a plan of operation for the forthcoming year. The report will be referred to the Academic Planning Committee for recommendation to Senate for consideration for approval. (Senate Policy updated December 11, 2009)


	NOTE: this a “fillable” template and each textbox will expand as needed.


	1. Mandate and goals of the overall initiative 


	


	2. Governance: Board members, executive, decision makers 


	


	3. Past year objectives and achievement towards the mandate and goals 



	


	4. Work undertaken in the past year, highlighting research, education and teaching initiatives, community outreach, publications 



	


	5. Involvement of faculty, students, staff, others 



	


	6. Objectives and initiatives planned for the coming year 



	


	7. Financial Report 


	Report should indicate financial information for the program in total, as well as yearly information, including sources of funding, expenses itemized for salaries and contracts; administrative expenses, research expenses; advertising and communication expenses, other. 

	




Page 1 of 8
Annual Report

Review of Institutes & Centres 
 4-Aug-21
Page | 1

[image: image1.png]


